
Portillo Ridge Homeowners' Association
P.O. Box 592, Green Valley, AZ 85622

Website:www.portilloridgehoa.org Email:portilloridgehoa@yahoo.com

HOA Rule Number HR-01

Assessment Collection Policv & Procedures
(Note: Replaces prior resolution approved February 28,2AA6)

Authority - Section 3.6 of the Declaration of Covenants, Conditions and Restrictions
("CC&Rs") for Portillo Ridge Homeowners' Association ("Association"), an Arizona non-profit
corporation, empowers the Board of Directors ("Board") to adopt, amend, or repeal such rules and

regulations as it deems reasonable and appropriate, which shall be binding upon all persons subject
to the CC&Rs;

Purpose - The Board is charged with the responsibility of collecting assessments for
corrmon expenses from homeowners and wishes to establish standards in accordance with our
CC&Rs. From time to time homeowners become delinquent in their payments of these

assessments and fail to respond to the demands from the Board to bring their accounts current; and

the Board deems it to be in the best interest of the Association to adopt a uniform and systematic
procedure for dealing with delinquent accounts in a timely manfler, and further believes it to be in
the best interest ofthe Association to refer these accounts promptly for collection so as to minimize
the Association's loss of assessment revenue.

Scope and Intent - It is the intent that in accordance with our CC&Rs, this rule be

applicable to all Association lot owners and shall remain in effect until otherwise rescinded,

modified or amended by a majority of the Board;

Specification - Board of Directors for the Association does hereby adopt the following
procedures for the collection of assessments and other charges of the Association:

1. Due I)ates. The annual assessment as determined by the Board in accordance with
Article VII of the Declaration, shali be payable in advance, in annual installments due on the

First day of each year. Assessments or other charges not paid to the Association by the 15tr day

of the month in which they are due shall be considered past due and delinquent.

2. Bilting Statement. The Association shall provide a billing statement to an Owner, as

required in the CC&R's, as a condition to an Oumer's obligation to pay assessments or other

charges of the Association. Non-receipt of a billing statement shall in no way relieve the Owner
of the obligation to pay the amount due by the due date.

3. Late Charges and Interest. Interest accrues at the rate of eighteen percent (18%) per

annum, on all delinquent assessments. A late fee of $15 is charged if the assessment is not
received by the Association on or before the 15e of the month. After late fees are added to the

account, they become assessments and interest also accrues on unpaid late fees.

4. Acceleration of Assessment. If any installment of any assessment levied against a lot
remains unpaid for ninety (90) days beyond the due date, the Association may accelerate the

remainder of the assessment installations and deciare them due andpayable in full.
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5. Late Notices.
(a) If any assessment or other charge due the Association becomes thirty (30) days past

due, the Association may cause, but shall not be required to send, a'olate notice" to the lot owner
who is delinquent in payment.

(b) If any assessment or other charge due the Association becomes sixty (60) days past

due, the Association fiury cause, but shall not be required to send, a'osecond notice" to the lot
owner who is delinquent in payment.

(c) If any assessment or other charge due the Association becomes ninety (90) days past

due, the Association may cause, but shall not be required to, send a notice of intention to refer
the account to an attomey.

6. Liens. The Associationmay file a Notice of Lien against the lot of any delinquent
owner in accordance with the terms and provisions of the Declaration. However, the
Association's lien arises in the Declaration, and no Notice is required to be filed for the lien to be
in force.

7. Return Check Charges. In addition to any and all charges imposed under the
Governing Documents of the Association, or this Resolution, a fifteen dollar ($15,00) fee or
other amount deemed appropriate by the Board of Directors shall be assessed against an Owner
in the event any check or other instrument attributable to or payable for the benefit of such
Owner is not honored by the bank or is returned by the bank for any reason whatsoever,
including but not limited to, insufficient funds. This retumed check charge shall be a "common
expense" for each owner who tenders payment by check or other instrument that is not honored
by the bank upon which it is dravm. Such return check charges shall be due and payable
immediately, upon demand. Notwithstanding this provisiorl the Association shall be entitled to
all remedies as may be law. Returned check charges shall be the obligation of the owner(s) of
the lot for which payment was tendered to the Association. Returned check charges shall
become effective on any instrument tendered to the Association for payment of sums due under
the governing documents for the Association.

8. Required Payment by Certilied Funds. If two or more of a lot owner's checks are

returned unpaid by the bank within any fiscal year, the Association may require that all of the lot
owner's future payments, for a period of one year, be made by certified check or money order.

9. Lien for Assessments. If any installment of the annual assessment is not paid when
due, the Association will advise the owner that their account must be brought current within 15

days thereafter. If that instalknent is not paid within that time frame, the Association
automatically has a lien against the lot and the account may be a forwarded to the Association's
affomey to record a Notice of Lien against the lot and collect the delinquency. Attomey fees

incurred by the Association for legal services will be added to the amount due from the owner
and will also be a lien against &e lot.

This regulation was unanimously adopted at a meeting of the Board, duly called and held
on the l4thday of February 2018, a quorum being present and voting.

Attest:
By:
HOA
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